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1.0 Purpose

Provision of a welcoming, comfortable and safe environment, conducive to study, where
everyone is treated with dignity and respect.

2.0 Description

The College of Arts, Social Sciences and Celtic Studies seeks to provide all users with a
welcoming, comfortable and safe environment that is conducive to study. In order to maintain
such an environment, we require that all users follow this Code of Conduct and show respect for
the needs of others. The University of Galway Code of Conduct applies to all users of this space.
It is expected that all students and staff are treated with dignity and respect and that all
University property and facilities are used appropriately. Violators of the Code may be asked to
leave the space and may be refused future access.

3.0 Environment

e Instructions of University staff should be followed at all times, and a failure to do so may
result in a user being asked to leave the CASSCS Study Space, and such user at the
discretion of the University may be refused future access.

e Onlydrinks in lidded cups or capped water bottles are permitted in the CASSCS Study
Space. No other food or beverages are allowed. Anyone entering the CASSCS Study
Space with food or unlidded drinks may be asked to leave.

e The Noise and Mobile Phone Guidelines (Appendix 1) must be adhered to in all areas of
the CASSCS Study Space, in summary mobile phones must be set to silent on entering
the CASSCS Study Space to ensure a quiet study space for all.

e The CASSCS Study Space may be used for as collaborative study space between 9am and
11am each day.

e Places may not be reserved in the CASSCS Study Space. Any place left unattended for
longer than 1 hour, in peak periods, may be cleared by University staff or another user,
as per the Study Break Guidelines (Appendix 2).

e Smoking is not permitted anywhere within the CASSCS Study Space.

e Students are expected to keep their space of study tidy and to place any litter in the
available litter bins before vacating their space.

e Students should use the toilets on the ground floor at the back of the stairs i.e. AMB-
G025 and AMB-G032

4.0 Safety and Security
e Users are responsible for their personal property at all times and should never leave

personal items unattended. The University is not liable for loss or damage to personal
property.
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e Animals are not allowed in the CASSCS Study Space, with the exception of registered

guide dogs.

e Users must not vandalise or damage furniture.
e Users may not remain in the CASSCS Study Space when the facility is closed i.e. between

9:30pm and 7am.

e Users are required to leave the CASSCS Study Space at closing i.e. 9:30pm.

e During emergency situations and evacuations all users must follow the instructions of
University Staff and exit the CASSCS Study Space immediately.

e Users may not use power sockets in locations where their use leads to trailing flexes and

tripping hazards.

5.0 Responsibilities

Name (Office or position)

Responsibility

College Operations Manager

Code of Conduct Owner

College Operations Manager

Implementation of the Code of Conduct

All CASSCS College Office Staff

Monitor and Enforce the Code of Conduct

All CASSCS Study Space Users

Comply with the Code of Conduct

6.0 Related Documentation

e Appendix 1: Noise and Mobile Phone Guidelines

o Appendix 2: Study Break Guidelines
e Appendix 3: Study Break Timesheet
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Appendix 1 Noise and Mobile Phone Guidelines
1.0 General Guidelines

e Mobile phones and other electronic equipment (tablets, e-readers etc.) must be set to silent
on entering the CASSCS Study Space.

e [fitis necessary to use your phone to make or receive calls you may do so only in corridor at
the end of the room next to AMB-1004.

e Headphones may be used in the CASSCS Study Space providing noise from the headphones
cannot be heard by other users. If other users can hear the audio, it is too loud.

e Users who fail to comply with these guidelines may be asked to move to a more appropriate
area or to leave the CASSCS Study Space.

2.0 Collaborative Study Space

Groups of two or more wishing to work collaboratively should use one of the cubicles at either
end of the CASSCS Study Space. The following rules apply:

e Students who are working in collaborative groups should do so during the allotted time
(9am to 11am) and do so quietly so as not to disturb other students who are
undertaking individual study nearby

e Phones on silent

3.0 Reporting a noise disturbance

You are invited to report violations of these guidelines via the College Office from 10.30-12.30
and 14.30-16.00 Monday to Friday. Alternatively email artsundergrad@universityofgalway.ie
(undergraduate) or artspostgrad@universityofgalway.ie (postgraduate).
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Appendix 2 Study Break Guidelines

1.0 Purpose

Elimination of desk hogging during peak times to maximise availability of study spaces.
2.0 Guidelines

e The Study Break Guidelines will be in place Monday to Saturday during peak pre-exam
periods of both Semesters.

e Users must make use of a “I’'m Taking a Study Break” timesheet, to record the time they
leave for a break. (One sheet can be used 40 times thereby eliminating the need to pick up a
new sheet each day).

e Breaks can be of 5 — 60 minutes duration.

e Timesheets will be available at the entrance to the CASSCS Study Space.

e [fthereis no timesheet, or if the time recorded has expired, belongings may be moved.

e Students seeing an unattended desk with no “I’'m Taking a Study Break” timesheet, or the
time recorded on it has expired, are free to move belongings to one side and to use the
space.
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Appendix 3 SOS Staidéir: Study Break
Taim ag dul ar shos staidéir.....beigh mé ar ais taobh istigh d’uair an chloig. D’fhag mé ag:

I’'m taking a break.....I will be back within 1 hour, | left at:

Data/Date: Data/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:
Data/Date: Data/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:
Data/Date: Data/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:
Data/Date: Déata/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:
Data/Date: Data/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:
Data/Date: Déata/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:
Data/Date: Data/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:
Data/Date: Data/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:
Data/Date: Data/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:
Data/Date: Data/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:

Usaid an bhiloig seo “Taim ag dul shos staidéir” chun an t-am ar fhag td a chur in idl. Mura bhfuil
aon bhileog fagtha né aon am raite, féadfaidh mac Iéinn eile do chuid dbhar a bhogadh.

Please use this “I'm taking a study break” sheet to record your leave time. If there is no sheet
and no time recorded, another student may remove your belonging.

Ta do chomboibrid uainn —ar mhaithe le cach!
Please cooperate — it is in everyone’s interest!
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Teideal Cdd lompair Spas Staidéir an CASSCS
Uinéir Bainisteoir Oibriochtai an Choldiste
Data 10 Samhain 2023
Faofa ag Comhordaitheoir Acaduil an CASSCS

1.0 Cuspoir

Ait fhéilteach, chompordach agus shabhailte a chur ar fail, a chuirfeadh fonn staidéir ar dhuine,
agus ina gcaitear le gach duine le dinit agus le meas.

2.0 Cur sios

Ba mhaith le Colaiste na nDan, na nEolaiochtai Sdisialta agus an Léinn Cheiltigh ait fhailteach,
chompordach agus shabhailte a chuirfeadh fonn staidéir ar dhuine a chur ar fail do gach
usaideoir. Chun go mbeidh bail mhaith ar an ait, iarraimid ar gach usaideoir cloi leis an gCdéd
lompair seo agus meas a bheith acu ar riachtanais na n-usaideoiri eile. Ta feidhm le Céd lompair
Ollscoil na Gaillimhe i gcas gach duine a Usaideann an spas seo. Tathar ag suil go gcaithfear le
gach mac léinn agus le gach comhalta foirne le dinit agus le meas agus go mbainfear Usdid mar is
cui as maoin agus diseanna uile na hOllscoile. Md shdraionn duine an Cdd d’fhéadfai a iarraidh
air/uirthi an spas a fhagail agus d’fhéadfadh sé go ndiultofai cead do/di filleadh aris.

3.0 An Ait

e Bacheart géilleadh do threoracha a thugann foireann na hOllscoile i gcénai, agus mura
ndéantar amhlaidh d’fhéadfadh sé go n-iarrfai ar Usdideoir Spas Staidéir CASSCS a
fhagail, agus d’fhéadfadh sé go ndidltéfai cead dd/di filleadh aris, de rogha na hOllscoile.

e Nicheadaitear ach deochanna i gcupain a bhfuil barr orthu né buidéil uisce a bhfuil
claibin orthu i Spas Staidéir CASSCS. Nil aon bhia na deochanna eile ceadaithe.
D’fhéadfadh sé go ndéarfai le haon duine a thagann isteach i Spds Staidéir CASSCS le bia
no le deochanna nach bhfuil claibin orthu imeacht.

e Nimor cloi leis na Treoirlinte maidir le Torann agus Guthain Phéca (Aguisin 1) i ngach ait
i Spds Staidéir CASSCS, go bunusach ni mdér do dhaoine guthdin phdca a chur ina dtost
agus iad ag dul isteach i Spas Staidéir CASSCS chun go mbeidh spas citin staidéir ag gach
duine.

e |s féidir Spds Staidéir CASSCS a Usdid mar spas staidéir le chéile idir 9am agus 11am gach
1a.

e Niféidir aiteanna a chur in airithe i Spas Staidéir CASSCS. Féadfaidh foireann na
hOllscoile no Usdideoir eile spas ar bith a mbeidh an té a bhi 4 Usaid imithe ar feadh nios
faide na uair an chloig i rith na dtréimhsi is gnéthai a ghlanadh, de réir na dTreoirlinte
maidir le Sos Staidéir (Aguisin 2).

e Nil cead tobac a chaitheamh aon ait i Spas Staidéir CASSCS.

e Beifear ag suil go gcoimeadfaidh mic léinn slacht ar a spds staidéir agus go gcuirfidh siad
bruscar ar bith a bheidh acu sna boscai bruscair ata curtha ar fail sula n-imeoidh siad as a
spas.

e Ba cheart do mhic léinn na leithris ar urldr na taldn ar chil an staighre i.e. AMB-G025
agus AMB-G032 a usaid.
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e T4 Usaideoiri freagrach as a maoin phearsanta féin an t-am ar fad agus nior chéir déibh
earrai pearsanta a fhagail ina ndiaidh riamh. Nil an Ollscoil freagrach as maoin
phearsanta a chailltear na as damdiste do mhaoin phearsanta.

e Nil cead ainmhithe a thabhairt isteach i Spds Staidéir an CASSCS, seachas madrai

treorach claraithe.

e Nifhéadfaidh usaideoiri trealamh na troscan a lot na a bhriseadh.
e Nifhéadfaidh Usaideoiri fanacht i Spas Staidéir CASSCS nuair a bheidh an ais dunta i.e.

idir 9:30pm agus 7am.

e Nimoér d’Usdideoiri imeacht as Spas Staidéir CASSCS ag am dunta i.e. 9.30pm.

e | gcdsanna éigeandala agus aslonnaithe caithfidh gach Usaideoir treoracha Fhoireann na
hOllscoile a leanuint agus imeacht as Spas Staidéir CASSCS laithreach.

e Nifhéadfaidh Usaideoiri soicéid chumhachta a Usdid in diteanna ina mbeidh sreangacha
ar liobarna agus ina bhféadfaidis duine a leagan.

5.0 Freagrachtai

Ainm (Oifig né post)

Freagracht

Bainisteoir Oibriochtai an Cholaiste

Uinéir an Chéid lompair

Bainisteoir Oibriochtai an Cholaiste

An Comhad lompair a chur i bhfeidhm

Gach Combhalta Foirne in Qifig an Choldiste,
CASSCS

Monatoireacht a dhéanamh ar an gCdéd
lompair agus é a Chur i bhFeidhm

Gach Duine a Usdideann Spas Staidéir CASSCS

Cloi leis an gComhad lompair

6.0 Caipéisi Gaolmhara

e Aguisin 1: Treoracha maidir le Torann agus Guthain Phdéca
e Aguisin 2: Treoirlinte maidir le Sosanna Staidéir
e Aguisin 3: Bileog Ama do Shosanna Staidéir




OLLSCOILNA GAILLIMUE
UNIVERSITY OF GALWAY

Aguisin 1 Treoracha maidir le Torann agus Guthain Phéca
1.0 Treoirlinte Ginearalta

e Ni mér do dhaoine guthdin phéca agus trealamh leictreonach eile (taibléid, riomhléitheoiri
etc.) a chur ina dtost nuair a théann siad isteach i Spas Staidéir CASSCS.

e Mas gd do ghuthdn a Usaid chun glaonna a dhéanamh né a fhail nil cead é sin a dhéanamh
ach sa phasaiste ag bun an tseomra in aice le AMB-1004.

e |s féidir cluasain a Usaid i Spas Staidéir CASSCS ar choinnioll nach mbeidh torann 6 na
cluasdin le cloistedil ag Usaideoiri eile. Mas féidir le husdideoiri eile an fhuaim a chloisteail, ta
si ro-ard.

e D’fhéadfadh sé go n-iarrfai ar Usdideoiri nach gcloionn leis na treoirlinte seo bogadh chuig ait
nios oiriinai né imeacht as Spds Staidéir CASSCS.

2.0 Spas Staidéir le Chéile

Ba chdir do ghripai de bheirt né nios mé na sin ar mian leo oibriu le chéile Usaid a bhaint as
ceann de na bothanna ag bun agus ag barr Spas Staidéir CASSCS. Ta feidhm leis na rialacha seo a
leanas:

e Ba chdir do mhic léinn ata ag obair i ngrupai an obair sin a dhéanamh taobh istigh de na
hamanna ata leagtha sios (9am go 11am) agus i a dhéanamh go cilin ionas nach
gcuirfear isteach ar mhic léinn eile ata ag staidéar astu féin in aice l[dimhe

e Biodh guthdin ina dtost

3.0 Tuairisciu Torainn

larrtar ort saruithe ar na treoirlinte seo a thuairisciu chuig Oifig an Cholaiste 6 10.30-12.30 agus
14.30-16.00 6 Luan go hAoine. N6 seol riomhphost chuig artsundergrad@universityofgalway.ie
(fochéimi) no artspostgrad@universityofgalway.ie (iarchéimi).
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Aguisin 2 Treoirlinte maidir le Sosanna Staidéir

1.0 Cuspoir

Deireadh a chur le deasca a bheith a gcoinnedil ag daoine doibh féin ag na hamanna is gnéthai
chun go mbeidh oiread spdsanna staidéir agus is féidir ar fail.

2.0 Treoirlinte

Beidh na Treoirlinte maidir le Sosanna Staidéir i bhfeidhm 6 Luan go Satharn le linn buaic-
thréimhsi roimh scruduithe an da Sheimeastar.

Ni mér d’usdideoiri bileog ama “T4 mé ar Shos Staidéir” a Usaid chun taifead a choinneail ar
an am a n-imionn siad le sos a thogail. (Is féidir an bhileog chéanna a Usaid 40 uair, mar sin ni
ga bileog nua a fhail gach 13).

Is féidir sosanna idir 5 ndiméad agus 60 ndéiméad a thégail.

Beidh na bileoga ama le fail ag an mbealach isteach chuig Spas Staidéir CASSCS.

Mura bhfuil aon bhileog ama ann, né ma théitear thar an am ata luaite, is féidir maoin
phearsanta a bhogadh.

T4 cead ag mic léinn a fheiceann deasc fholamh nach bhfuil aon bhileog ama “Ta mé ar Shos
Staidéir” uirthi, né a bhfuil an t-am atd luaite ar an mbileog caite, maoin phearsanta a
bhogadh i leataobh agus an spas a Usaid.
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Aguisin 3 Sos Staidéir: Study Break
T4 mé ar shos staidéir.....beidh mé ar ais taobh istigh d’uair an chloig. D’imigh mé ag:

I’'m taking a break.....I will be back within 1 hour, | left at:

Data/Date: Data/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:
Data/Date: Data/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:
Data/Date: Data/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:
Data/Date: Déata/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:
Data/Date: Data/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:
Data/Date: Déata/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:
Data/Date: Data/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:
Data/Date: Data/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:
Data/Date: Data/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:
Data/Date: Data/Date: Data/Date: Data/Date:
Am/Time: Am/Time: Am/Time: Am/Time:

Usaid an bhileog seo “Ta mé ar shos staidéir” chun an t-am ar fhag tu a bhreacadh sios. Mura
bhfuil aon bhileog fagtha né aon am luaite, féadfaidh mac léinn eile do mhaoin phearsanta a
bhogadh.

Please use this “I'm taking a study break” sheet to record your leave time. If there is no sheet
and no time recorded, another student may remove your belonging.

T4 bhur dtacaiocht uainn —ar mhaithe le cach!
Please cooperate — it is in everyone’s interest!




