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1.0 Purpose
The Health and Safety Authority confirms that “driving for work" includes any person who drives on a road as part of their work either in: 
• A company vehicle; or 
• Their own vehicle and receives an allowance from their employer for kilometres driven. 

Commuting to work is not generally classified as driving to work, except where the person’s journey starts from their home and they are travelling to a work location that is not their normal place of work. 

Because of the potential risks to the driver, other road users and others if vehicles are not driven safely, the Health and Safety Authority and the Road Safety Authority have collaborated to produce guidance on Safe Driving for Work (see Resources). 

2.0 Description
University employees using their vehicles in the course of their employment must comply with the requirements of University of Galway’s Policy and Procedures Manual - Travel and Subsistence section (Consult University of Galway website on updated Accounts, and Insurance details, one such link is given here). The transporting of dangerous substance in private vehicles is prohibited. Certain low hazard material may be transported by road provided an adequate risk assessment has been completed in advance and the appropriate arrangements are made to ensure personnel and environmental safety i.e. proper containment, safe handling procedures, PPE, etc., Further driving safety points to be considered before driving for work are set out on the Health and Safety Office website (see related documents).

3.0 Responsibilities
Heads of Units owning/hiring vehicles;
Principal Investigators;
All Staff who drive for work

4.0 Related documents
HSA – Driving for Work
RSA – Driving for Work
Health & Safety Office - Driving for Work
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