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fg 

 A student completes the Leave of Absence 

application form and submits online in advance 

of the Leave of Absence 

The College Office will inform the student in 

writing and via email of the decision of the Dean 

Application granted Application refused 

The College Office will recommend 

an alternative arrangement to 

support a student completing their 

programme 

The University provides a student 

with information on re-registration 

procedure prior to returning and 

who to contact and informs 

Registration & Fees teams 

Student 
intends to 
return for 
next A/Y 

If a student needs a further 

Leave of Absence they must 

contact the College Office  

Student contacts Programme Director in 

advance of return who advise on the 

modules to take upon their return 

Student registers for course and 

modules as directed by the Programme 

Director 

NO 

Yes 

Student record is progressed 

and registration information 

emailed to the student  


